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WHEN to do
WHAT
in your job search
A 10-step timeline for residents and fellows

Becoming a physician is hard.
Finding a job doesn’t have to be.

PracticeLink.com

About this job-search timeline

PracticeLink.com, The Online Physician Job Bank, has been helping
physicians find their first or next jobs for more than 17 years.
Through your entire job-search process, please know that PracticeLink is
here for you. We’d love the chance to help you connect with recruiters at
any of the 5,000+ facilities that use PracticeLink to recruit physicians.
This helpful resource from PracticeLink guides residents and fellows
through the physician job-search process and into a successful practice.
To search jobs in all specialties, nationwide, and for more helpful
job-search content, please visit PracticeLink.com.
We are eager to help you find your best practice opportunity, and we
look forward to serving you in the future.

Create your free physician profile and start your job search
today at PracticeLink.com/Physicians.

Becoming a physician is hard.
Finding a job doesn’t have to be.

Special thanks to Brian Dwinnell, M.D., Donna Loy, Sharon McCleary and Sharee Selah for their feedback.
Copyright 2012 PracticeLink, Ltd. All rights reserved.
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About PracticeLink.com
PracticeLink.com is passionate about helping residents and fellows find jobs at health
care facilities nationwide, in small towns and big cities alike.
More than 18,000 candidates register with PracticeLink each year in their search
for a new practice. PracticeLink is not a search firm. It’s a free tool for physicians
to connect with employers.
We invite you to get involved with PracticeLink in the following ways.

Physicians
• Confidentially search more than 15,000 physician jobs at PracticeLink.com—no registration necessary.
• Or, register at PracticeLink.com/Physicians to save and reply to jobs, receive updates of new or updated
jobs in your specialty and receive a free print or digital subscription to PracticeLink Magazine.
• Look for the PracticeLink booth at your specialty conference to search jobs and speak with a representative
about your job search. For a list of upcoming meetings, visit PracticeLink.com.
• Contact PracticeLink’s Physician Relations Team at (800) 776-8383 or HelpDesk@PracticeLink.com for free
job-search help with one of our recruitment specialists.

Residency Program Administrators & Coordinators
PracticeLink is happy to provide residency programs with the following free resources. To request material,
please contact Residency Program Representative Donna Burdette at Donna.Burdette@PracticeLink.com
or (800) 776-8383 ext. 220.
• “When to do what in your job search,” a job-search timeline for residents and fellows.
• Quick Start cards to introduce your residents and fellows to PracticeLink.com.
• Bulk copies of the quarterly, award-winning PracticeLink Magazine.
• Job-search PowerPoint for you to present.

Employers
Let PracticeLink be your partner in residency education! Download this guide from your PracticeLink Client
Dashboard, and share when presenting to residency programs.
Ways you can use this guide:
• Pass it on to your facility’s residency coordinator.
• Download the PDF from your PracticeLink Client Dashboard.
• Make copies and share with residents when presenting about the job-search process.
• Request more copies by emailing Editor@PracticeLink.com (while supplies last).

PracticeLink.com
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Letter from the President

Dear Physician,
Whether you have already been on several job interviews or are just
beginning to think about where you would like to work, you probably
have many questions about your job search.
You have spent many years being trained for your future job. But you
may not have been told exactly how to go about getting that job.
PracticeLink can help. In fact, we have a saying here: Becoming a physician is hard.
Finding a job doesn’t have to be.
You have worked hard to get to this point. Do not make the job search any more difficult
than it has to be.
At PracticeLink.com, you can search physician jobs in all states and all specialties.
You’ll be able to connect with thousands of physician jobs within seconds. Register at
PracticeLink.com/Physicians, and we’ll send you biweekly updates of the newly posted
jobs in your specialty so you’ll never miss an opportunity.
We look forward to helping you launch your search for the perfect practice.
Good luck!
Sincerely,

Ken Allman, MBA, CMSR, FMSD
Founder, CEO, President
Ken.Allman@PracticeLink.com
PracticeLink.com

For comments or questions about this guide, please email
Editor@PracticeLink.com or call (800) 776-8383 ext. 836.

4 |

PracticeLink Residency Education

When to do what in your job search
A 10-step job-search timeline for residents and fellows
The most common question residents and fellows ask PracticeLink is,“When do I do what for my job search?”
We put together this helpful timeline to answer that question and help you navigate a successful job search.
Use the timing suggestions provided as an ideal reference, but please note that you can certainly adapt
each step to your own situation.

24 months before starting work
Step 1

Start researching job opportunities in the locations
where you’d like to live. Begin working with an
immigration attorney, if applicable.

18 months before starting work
Step

2

Write your CV and ask a mentor or peer to review it.

15 months before starting work
Step

3

Establish your references.

Step 4

Define your goals and priorities.

Step

Start actively looking for job openings. Write your cover
letters and start sending your CV to potential employers.

5

12 months before starting work
Step 6

Set and prepare for your interviews.

Step

7

Consider each opportunity’s practice type,
compensation package and community.

Step

8

Knock ’em dead at your site visit.

6 months before starting work
Step

9

Step 10

Select which opportunity is the best fit, and accept an offer!
Negotiate your contract and finish your final to-dos.

PracticeLink.com
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Step 1

Start the search

Start: 24 months before starting work
Complete: 12 months before starting work

Start researching job opportunities in
the locations where you’d like to live.

M

ost residents and fellows like to stick a toe into the job search pool
before diving in.

To get a feel for the job market in your specialty and region, start by casually
looking at job postings on PracticeLink.com and in PracticeLink Magazine
12 to 24 months before you plan to start work.
Other sources to start your job search are association websites, physician
conferences, job fairs and medical journals. Speak with your friends and
colleagues, and collect the postcards and emails about facilities that interest
you. Discuss your personal and professional goals with a mentor to help you
formulate your ideal career path.

Starting your job search
12 to 24 months before
you complete training
gives you plenty of time
to evaluate each
opportunity.

Though this step is done over several months, do not underestimate its
importance. It’s common for residents to begin interviewing for jobs before
having a good idea of what they do or don’t want in a practice.
If you casually look at job opportunities before you start contacting potential
employers, you will be more prepared and know better what you want. You will
also learn what is being offered and what the job market is like in the areas in
which you are most interested.
By starting your job search 12 to 24 months before you complete training,
you will give yourself plenty of time to consider all your options.
Ideally, you will have secured your first job out of residency at least six
months before completing training. That will give you time to complete all
the paperwork necessary to open your practice. These essential timeconsuming tasks include licensure, hospital credentialing and registration
with third-party payers.

Begin working with an
immigration attorney, if applicable.

I

f you are an International Medical Graduate with visa issues, do not treat your
actual job-search process any differently—with one important exception.
Before you get too far into an application process, you will want to make sure
the employer accepts J-1 or H-1B visa applicants.

Helpful Online Articles
Your ultimate job-search guide
http://ow.ly/cw8cH

Legal matters: Job searching for IMGs
http://ow.ly/cw8lV

Find your perfect
practice today!

Many jobs that qualify for J-1 waivers will advertise this. Do an advanced
search on PracticeLink.com to look only for qualifying employers. Confirm
that they qualify for a waiver during your initial conversation.
We encourage you to consult with an immigration attorney before you
begin your job search, preferably one who has experience with physicians.
They can help you determine, for example, how many slots are available in
any particular state.
The key is to start your job search early. You will have more paperwork than
other physicians, so it is best to find a job as early as possible. l

PracticeLink.com

NEXT STEP: Write your CV
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Step 2

Write your CV

Start: 18 months before starting work
Complete: 12 months before starting work

Write your CV and ask a mentor or peer to review it.

T

echnically, most of you will be creating a résumé, not a Curriculum Vitae
(CV). But even then, physicians and physician recruiters often refer to the
document as a CV. Your CV lets potential employers know about your education,
training, interests and background.
Don’t get caught up thinking that your CV has to look a certain way or be a
certain length. Limiting your CV to one page is not necessary. Just be sure to
include any pertinent information regarding your education and experience.
It should be a clear picture of your credentials, training and experience.			
Always proofread your CV and correct any errors prior to submitting. 		
The style of your CV should be traditional, with traditional fonts on white
or neutral paper. l

Don’t get caught up
thinking that your CV
has to look a certain way
or be a certain length.

What to include on your CV
• Contact information: Include your name, medical degree and address.
• Objective: Consider using your objective statement as the basis for
your cover letter instead.
• Education: Include the name of your school, graduation date and
area of study.
• Academic honors: Include a line for any under the education section.
• Board certification, specialty and licenses: List the specialty in which
you’re Board Certified (and when) and the states you’re licensed in.
• Internships/residencies/fellowships: List the institution, location,
dates and specialty. Include positions of leadership.
•V
 olunteer experience: This can be especially valuable for residents
just starting out who don’t have much clinical experience.

Helpful Online Articles
Is your CV helping you?
http://ow.ly/cw8Ab

CV Essentials and Sample CVs
http://ow.ly/cw8Jb

Find your perfect
practice today!
PracticeLink.com

•C
 linical experience: In order from most to least recent, include the
practices where you’ve worked. Include a brief description of the
facility, your responsibilities, and the dates you worked there.
•P
 ublications and presentations: Include any you’ve written
or co-authored. Mention any presentations at conferences.
• Professional memberships: Include relevant societies
and organizations.
• Awards and honors: Include any of your professional recognitions.
• Cultural activities, interests: Include if you’re very involved in
a charity or cultural institution.
—Excerpted from “CV Essentials”

NEXT STEP: Get references
PracticeLink.com
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Step 3

Get references

Start: 15 months before starting work
Complete: 12 months before starting work

Establish your references.

A

sk three to five physicians who are familiar with you personally and with
your professional work if they’ll serve as your references.

Speak to these physicians ahead of time to make sure they are comfortable
doing this for you and to get their permission.
Tell your references what you are looking for and where so they are prepared
when potential employers call. Your references can also be great sources for
referring you to other job openings if they know what you’re looking for.
Trust us: Your references will be called. So if you’re considering listing some
bigwig, but you know they will be incredibly difficult to reach, you may want to
find someone else. l

Requesting the reference
Your references can also
be great sources for
referring you to other job
openings if they know
what you’re looking for.

R

equest reference letters no later than four to six weeks before you
anticipate needing them and sign any release, consent or waiver your
program and the prospective employer may provide. Ask your references for
their preferred method of contact. You need their email address, department
phone and cell phone or pager number.
Give your references:
• Advance notice to schedule the task without disrupting other work
• Acknowledgment of the time and effort that the task takes, on top of the
physician’s job duties
• Facilitation by lining up the resources and contact information
• Appreciation of the reference
• Report of the outcome
—Excerpted from “Will you do me the honor?”

Vetting your reference

F
Helpful Online Article
Will you do me the honor?
http://ow.ly/cw90n

Find your perfect
practice today!
PracticeLink.com

ind out what a prospective reference would say about you. You need to
find out two things: 1) Is this a faculty or attending you want to include
as one of your references? 2) What are they going to say if pressed for
weaknesses or shortcomings?
Try this sample script: “Dr. ____, you and I have worked together on several
rotations over the past three years and I’ve learned a lot from you. I feel
we worked well as a team. Would you be comfortable writing a supportive
reference letter?”
Most residents fail to ask the key question: “If there are any shortcomings
or areas for concern you would discuss, if asked, would you share those
with me now so I might be prepared to respond to follow up questions from
prospective employers?”
If a prospective reference unloads several concerns or even one
devastating shortcoming, this may be your signal that this person should be
omitted from your references.
—Excerpted from “Will you do me the honor?”

NEXT STEP: Be true to yourself
8 |
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Step 4
Start out being very picky.
You will have time to open
up your parameters if you
are not able to find utopia
right from the start.

Be true to yourself

Start: 15 months before starting work
Complete: 12 months before starting work

Define your goals and priorities.

B

y casually looking at job opportunities and talking to other physicians, you
are starting to get an idea of what you are looking for in a practice and a
community.
Take all the information you have gathered and define your search goals.
Write it down—it helps to get it on paper.
What is important to you? What is important to your family? What type of
practice do you want? Where do you want to live and work?
Keep in mind that the answers to some of these questions might change what
your CV looks like. That’s OK—remember, you want your CV and cover letter
relevant to the job you are looking for.
The biggest mistake most residents make when they start their job search is
not wanting to rule anything out, then tightening up their parameters only as
their job search continues. Try reversing this trend and turn that funnel upside
down. Start out being very picky. You have given yourself time for your job
search, so you will have time to open up your parameters if you are not able to
find utopia right from the start. Your time will be better spent on jobs and areas
that really fit you instead of trying to fit yourself into any available job. l

Identifying your ideal environment
Minimizing your stress during your job search is important for your own
well-being—and the health of everyone around you. As you investigate
your goals and priorities, ask yourself questions about the following:
•	Your life purpose
What gives your life meaning? What inspired you to go into the field of
medicine, and what do you wish to be remembered for?
•	Beliefs and values
What scruples do you live by? What are and aren’t you willing to
compromise on? Do you feel like you’re honoring your values? What
would you change?

Helpful Online Article
10 signs of a well-run practice
http://ow.ly/cw95B

Find your perfect
practice today!
PracticeLink.com

•	Mistakes and successes
What errors linger in your memory? What do you most regret? Where
have you succeeded? Of what accomplishments, professional or
otherwise, are you most proud?
•	Short, medium and long-term goals
What does your ideal life look like? What steps are required to get you
there? Specificity is key.
—Excerpted from “Keeping Burnout at Bay”

NEXT STEP: Reach out to employers
PracticeLink.com
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Step 5

Reach out to employers
Start: 15 months before starting work
Complete: 9 months before starting work

Start actively looking for job openings.
Write your cover letters and start
sending your CV to employers.

N

Physician recruiters at
your local hospital can be
wonderful resources for
you even if you are looking
five states away.

ow it’s time to start applying for jobs. Register at PracticeLink.com/
Physicians to get on recruiters’ radar, receive updates of new or updated
jobs in your specialty, and easily save and respond to jobs.
Also, don’t underestimate the power of word of mouth. Tell your colleagues
and friends what you’re looking for, and ask if they know of any openings.
Physician recruiters at your local hospital can be wonderful resources for
you even if you are looking at opportunities several states away. They are
probably networking with other recruiters on a daily basis and know which
facilities have needs.
Did you find an organization for which you want to work, but that doesn’t
have a job listed in your specialty? Don’t hesitate to call the recruiter there
and tell them what you’re looking for. They may have an opportunity that
hasn’t been advertised yet, or know of some upcoming needs.

Write a cover letter

W

riting a cover letter is a separate process from writing your CV because
you don’t want to write your cover letter until you know where it’s going.
Your cover letter will also benefit from having it proofread by someone you trust.
Personalize your cover letter for each job opportunity, and in it include why
you are interested in that job and location. Highlighting any ties you have to the
area can move your CV to the top of the stack.
Though a cover letter is not required, including one definitely helps set you
apart from your competition. l

What are the different types of recruiters?

There are two main types of physician recruiters that you may encounter
when engaging in your job search: in-house recruiters and search firm or
agency recruiters.

What’s an in-house recruiter?
Helpful Online Article
Is your CV helping you?
http://ow.ly/cw9ba

Find your perfect
practice today!
PracticeLink.com

An in-house recruiter is employed by the hiring party, whether that is a hospital,
health system, private practice, physician group, etc. This person will also
often work in the town where the job is located and could be classified as a
recruiter, office manager, hospital CEO or a number of other titles.

What’s a search firm?

A recruiter for a search firm is a third party that has been contracted by
the employer to help them locate good physician candidates. Some search
firms are labeled “contingency” meaning the hospital/practice only pays
them a fee if their candidate is hired. Others are “retained” meaning the
hospital/practice retains them for a fee to assist in the physician search.
In either case, the search firm is paid by the employer and not by you.

NEXT STEP: Get ready for your interviews
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Step 6

Get ready for your interviews
Start: 12 months before starting work
Complete: 9 months before starting work

Set and prepare for your interviews.

I

It’s OK to cancel
interviews if you know
what you are looking for
in a job and find it after
just a few interviews.

Helpful Online Article
Ace your interview
http://ow.ly/cw9iD

Find your perfect
practice today!
PracticeLink.com

t is tempting to accept every interview that you’re offered, even if you’re
unsure if the opportunity or location will be a good fit. After all, your goal up
to this point was probably to find as many job opportunities as possible that fit
your parameters.
But keep in mind that Hermione’s “Time Turner” hasn’t been invented yet, so
you will be limited in exactly how much time you can take for phone and on-site
interviews.
If you have defined your goals and done your homework, narrowing down
your options will not be an overly daunting task.
Before you start setting dates for interviews, decide how much time you want
to elapse between your first and last interviews.
It’s not unheard of for a resident to take several months to complete all their
interviews, decide that the first one was the best opportunity—then find out that
it’s no longer available.
Of course, it’s also OK to cancel interviews if you know what you are looking
for in a job and find it after just a few interviews. When you find the position that
accomplishes most of your career and lifestyle parameters, don’t hesitate to
take it. l

Interviewing tips
DO:

DON’T:

Prepare for a phone interview. It’s
likely you will have a phone call prior
to your in-person interview. How
do you come across in this format?
Practice so you come across as
confident and strong, but also as a
good listener.

Play games. The physician group or
hospital wants to know your interest
level. Be honest. It’s OK to say you
have other interviews planned.

Be prepared to take notes. Ask
lots of good questions, and bring
a notepad to record the responses.
Jotting down notes shows you’re
engaged.
Watch your non-verbal cues. Don’t
fidget. Sit straight and lean slightly
forward to show you’re interested in
what the interviewer is saying. Smile
as appropriate and use eye contact.
Get a good night’s sleep before the
interview. Don’t go after a night on call.

Get discouraged. You may not be
successful in your first interview or
two. Take any missteps as lessons
for the next time.
Burn bridges. No one knows the
future. A position or employer that
might not be a good fit for you now
might be the perfect opportunity in
the future.

—Excerpted from
“Ace your interview”

NEXT STEP: Research your options
PracticeLink.com
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Step 7

Research your options
Start: 12 months before starting work
Complete: 9 months before starting work

Consider each opportunity’s practice type,
compensation package and community.

B

efore you take a job offer, you will need to answer only two questions: Can I
work here? And can I live here?

Don’t wait to get to an on-site interview before you start investigating those
questions. And don’t think that answering “yes” to one of the questions makes the
position a match. Many former residents can attest to the fact that just because
you have found a place where you could work doesn’t mean it’s a location where
you and your family could live.
The recruiter or someone else at the facility can provide you with community
information including the area’s educational opportunities, housing suggestions,
activities for you and your family, an overview of the local economy, etc.

Many former residents
can attest to the fact that
just because you have
found a place where you
could work doesn’t mean
it’s a location where you
and your family could live.

As you research your options, note that it’s not uncommon to view job postings
that do not mention salary packages or even ranges. Employers may be hesitant
to list this information publicly, though they often know the salary ranges and are
happy to discuss this with you at the appropriate time. Remember that there may
be significant differences in reimbursements and cost of living depending on the
area.
Use the opportunity to learn what is involved in the compensation package,
including bonuses, relocation assistance, loan assistance and benefits. But don’t
ask about compensation first. That can be a red flag for the recruiter.
You may find published salary surveys helpful and informative with respect to
your compensation research.
Lastly, you may find it very helpful to communicate with colleagues who have
finished their training in the previous year or two. Chances are they can share
their experiences and provide valuable advice. It’s important to use every
resource available to you. l

Questions to ask
7. What is the salary range?
What is the earning potential
three-plus years down the
road? Is there loan assistance
available?

1. What are the main reasons you
are recruiting another physician
at this time?

Helpful Online Articles

2. How large is the group, including
physicians and staff?

Tailor your search

3. How does the call system work?

Physician compensation stats

4. How many hospitals would I be
responsible for covering?

Who’s the happiest?
(And what are they making?)

5. If there was a reduction in
medical staff, why did they leave?
Would I have the opportunity to
speak with him or her?

http://ow.ly/cyuuu

http://ow.ly/cwbBW

http://ow.ly/cyuMB

Find your perfect
practice today!
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8. How is the group regarded
by the community?
9. What community activities
are offered that would be of
interest to me and my family?
10. What is the overall economic
stability and housing market
like in this area?

6. What type of turnover has this
group experienced, both with
physicians and staff?

NEXT STEP: Complete your interviews
12 | PracticeLink Residency Education

Step 8

Complete your interviews
Start: 12 months before starting work
Complete: 8 months before starting work

Knock ’em dead on your site visit.

P

hysician interviews are usually conducted through one or two on-site
visits lasting one to two days.

Throughout the job-search process, but especially during the site visit, you
should continue to ask yourself these two questions: Can I work here? And
can I live here?
Remember that you are going on a fact-finding mission. Much of your
time on the interview will be spent being entertained, but there is a bigger
purpose to your trip.
The hospital or group is taking the time to see if you will be a fit for their
practice. You should be doing the same. Make sure you get all of your
questions answered.

You should continue
to ask yourself these
two questions: Can
I work here? And
can I live here?

No one expects you to accept a job before you leave your interview, but
your goal should be to figure out if you want the job by the time you leave.
Having that goal will give you a sense of urgency that can motivate you to
ask more detailed questions.
You should gauge your own level of interest in the opportunity without
considering money. Of course money will affect your final decision in a job
offer, but it is a very good idea to know how you really feel about a particular
opportunity without even considering the money factor. You can always say
“no” if the compensation turns out to be not good enough.
Taking a job solely because of the attractive compensation package is
most assuredly the reason that many physicians stay in their first job fewer
than two years. They failed to decide if they would be happy working there
and if their families would be happy living there.
During a typical interview, you’ll meet with lots of physicians and hospital
executives. Be on time, look sharp, and make eye contact in a professional
and friendly way. Stay away from alcohol, even on the plane before arriving
for the interview. Relax, be yourself and ask questions. Asking questions
demonstrates your interest. And the more you are interested in them, the
more likely they are to be interested in you.
Now for the most important part: Get the offer! Even if you don’t think you
want the job, do your best on the interview. You can always turn down an
offer later if it turns out not to work, but you can’t turn down an offer you
don’t get.

Helpful Online Article
Ace the interview
http://ow.ly/cyuRQ

Find your perfect
practice today!
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It’d be a shame to write off an interview due to misinformation about the
position—then later discover that you really did want the job. Your disinterest
may have been so apparent that the employer never even considered
making you an offer. But it is not unusual for a candidate’s circumstances
to change in unexpected ways, such as an opportunity falling through. It is
best to have options, so don’t burn any bridges.
After your interview, send out thank-you notes, calls or emails to everyone
who met with you. Remember, your goal is to get the job offer. If you don’t
receive an offer, politely ask for feedback to help you with your future
interviews. l

NEXT STEP: Accept an offer
PracticeLink.com
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Step 9

Accept an offer

Start: 9 months before starting work
Complete: 6 months before starting work

Select which opportunity is the
best fit, and accept an offer!

B

ecause you only went on interviews at places that were a fit for you, it’s
possible that you will receive several offers, and it won’t be as easy as you
think to decide which one is right for you.
There are several steps you can take to make this decision easier, but don’t
ignore those gut feelings you and your spouse will have.
When analyzing job opportunities and offers, remove money from the
equation until you know it’s a place you could live and work.
If the only good thing about an opportunity is the money, that’s probably a
place you’ll be leaving within a couple years.

If the only good thing
about an opportunity is
the money, that’s probably
a place you’ll be leaving
within a couple years.

What an exciting day when you have done your due diligence, all the stars
align, and the phone rings: It’s your dream job, and they are extending an offer
for you to join their practice!
Technically, this is a contingent offer because it’s contingent upon the
contract being worked out and you being able to get licensed, credentialed,
etc. But it’s still an offer nonetheless. Also, you might not have spoken of
a specific income number, but you have talked in ranges, so there are no
surprises. Ask the recruiter how long you have to respond to an offer. Normally,
this is a very quick step because it’s just the formality that leads to being able
to view the actual employment agreement. l

How do the offers stack up?

Helpful Online Articles
You’ve got the offer…now what?
http://ow.ly/cwg5s

How your spouse can help
your job search
http://ow.ly/cwg9u

Find your perfect
practice today!
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The answers to these questions
can help you decide which of
your options to choose.

5. H
 ow is the group regarded
by other physicians who
interact with it?

1.	What was your reaction to the
physicians with whom you would
be working and sharing call? Do
they support the recruitment effort?
What are their personal opinions
about the community?

6. H
 ow are the offices and staff
administered?
7. W
 hat, if any, administrative
duties will be expected of you?

2. What are the group’s future plans?

8. W
 hat are the benefits offered
with the various positions?

3. What is the philosophy of the
leadership team of the group
and local hospitals?

9. W
 hat is the current real estate
market like in the communities
you’re considering?

4. What is your anticipated patient
load at each of the opportunities,
and what are the sources?

10. A
 re the available schools and
extracurricular offerings good
fits for your family?

NEXT STEP: Negotiate your contract
14 |
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Step 10
Working with an attorney
who understands health
care and employment
agreements is very
important.

Negotiate your contract
Start: 9 months before starting work
Complete: 6 months before starting work

Negotiate your contract and begin your final
preparations before starting your new job.

L

ike most legal documents, it’s a very good idea for you to have your
employment agreement reviewed by an attorney.

Working with an attorney who understands health care and employment
agreements is very important. Everyone has a friend or cousin who is an
attorney and will do this for next to nothing, but your money savings now could
cost you down the road.
You don’t want this process to get bogged down if it takes the attorney weeks
to review it. Give them a deadline. l

The final countdown

M

Helpful Online Articles
The who, what, where, why and
when of contracts
http://ow.ly/cwggi

How to negotiate like a 5-year-old
http://ow.ly/cwgmw

The trailing family
http://ow.ly/cwgry

How to avoid a relocation nightmare
http://ow.ly/cwhj3

9 post-residency mistakes to avoid
http://ow.ly/cwhNb

What to do when starting a new
practice
http://ow.ly/cwifz

State Licensing Board resources
http://ow.ly/cwij7

Find your perfect
practice today!
PracticeLink.com

ost physicians need more time than they realize to complete all the
paperwork necessary to start practicing, including but not limited to
state licensure, hospital credentials and third-party payers such as insurance
providers.
Then there are all the personal matters involved, including house hunting
trips and the actual relocation.
Most people agree that you will want to have at least six months available
from the time you finalize your employment agreement until you expect to start
seeing patients.
This means that if your training ends in June, your goal should be to have a
job by the end of December. It takes longer to acquire a license in some states
than others, so know your situation and give yourself more time if needed.
If you are not already, you may want to familiarize yourself with the Federation
Credentials Verification Service (FCVS, www.fsmb.org/fcvs_overview.html).
It provides a centralized, uniform process for state medical boards and
credentialing staffs to obtain records of physicians’ core medical credentials.
Some states require it while others won’t even accept FCVS documents, so
start now to see if it is for you or not. The base fee is $295 per physician.
Once you’ve signed a contract, you’re almost done...Here are the last
remaining to-dos for your job search to be complete.

5. P repare for your Boards and start the licensing
and credentialing process. http://ow.ly/cwij7

4. Start house hunting and move your family. http://ow.ly/cwgry
3. Set up and market your new practice. http://ow.ly/cwifz
2. Start practicing and avoid common mistakes of new
physicians. http://ow.ly/cwhNb

1. Refer PracticeLink.com to a friend, and celebrate your new job!
Congratulations!

PracticeLink.com
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With
PracticeLink,
finding a job
is easy!

“PracticeLink was an amazing source of help in my job search! In fact,
I would say it was the absolute best. Thanks!” —M.D., Peds
“PracticeLink is a great place to start a job search.” —M.D., PM&R
“I really appreciate PracticeLink... I haven’t found any other place that
has such comprehensive information about jobs that are available.” —M.D.
“PracticeLink is the easiest website to use with the way the opportunities
are presented.” —M.D., General Surgery

Contact us for free job-search help
(800) 776-8383, HelpDesk@PracticeLink.com

Join our communities!

