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The Clinical Adjunct Professor title series of the University of Wisconsin-Madison hold a zero-dollar
appointment that requires at least 25 hours of annual service and carries no promise that the department can
provide salary or space allocation at any time in the future.
THE PROCESS FOR APPOINTMENT, REAPPOINTMENT AND PROMOTION
A. Recommendation for appointment, reappointment and promotion will be submitted by the
Director/Program Director/Service Chief from the candidates’ institution and must be accompanied
by a summary of accomplishments of the candidate in the areas of teaching, clinical service and
outreach, and research (as appropriate for the individual candidate). Appointment at or Promotion
to Clinical Adjunct Professor title series requires that the candidate must have been in clinical

practice or engaged in clinically or public health related research for a minimum of five
years.
B. The packet will be prepared according to the format described below. Completeness of the packet is
important. If there is missing, incomplete or ambiguous documentation additional information may
be requested.
C. The packet will be reviewed and presented to the Department of Medicine Division Head or Chair as
appropriate.
D. Once the Division Head or Chair has reviewed all documentation, the recommendation will be
submitted to SMPH Human Resources for review and approval by the Dean or dean’s designee.
Individuals to be considered will need to prepare documentation as follows:
New Appointment
1. Name(s) of Department of Medicine faculty (preferably senior faculty) who can attest to the
candidate’s contributions to the departments’ mission. If a DOM faculty member cannot be named,
the Chair will review his/her contributions and provide the attestation.
2. Candidates’ statement of activities as they relate to the mission of the Department of Medicine.
3. Current curriculum vitae according to the SMPH template (form attached)
4. Two letters of support, one from a peer within the field, and one from the department or service chief
within the hospital/clinic where the candidate currently works.
5. Completed documentation of activities and/or presentations, research award and publication history.
A minimum of 25 hours of a Clinical Adjunct Professor’s time must be spent on service activities.
(form attached)
6. Clinical Adjunct Appointment Request Form (Necessary for original appointment requests only)
form attached.
Reappointment
1. Current curriculum vitae according to the SMPH template (form attached)

2. Completed documentation of activities and/or presentations, research award and publication history.
A minimum of 25 hours of a Clinical Adjunct Professor’s time must be spent on service activities.
(form attached)
Promotion
Excellence in medical education in conjunction with clinical and/or research responsibilities. A
second area of significant accomplishment may be included to strengthen the application (clinical
practice, service, research, administration).
1. Candidates’ statement of activities as they relate to the mission of the Department of Medicine.
Include experiences and qualifications in the areas of excellence and significant accomplishment.
2. Current curriculum vitae according to the SMPH template (attached)
3. List of at least 2 names (1 from peer within the field, 1 from department or service chief) For each,
include the following information: full name, title, address, email, phone number, and a brief
description of the stature and qualifications of each.
(A letter from DOM Chair will be sent to each requesting a letter of support).
4. Completed documentation of activities and/or presentations, research award and publication history.
A minimum of 25 hours of a Clinical Adjunct Professor’s time must be spent on service activities.
excellence in medical education including teaching, at an appropriate level and in conjunction with
clinical and/or research responsibilities. The quantity and quality of teaching, as well as any
administrative responsibility for educational programs, should be documented. (form attached)
5. Teaching evaluations – if not available, type written letters of evaluation from learners can be
provided as testimonials to the candidate’s dedication to and effectiveness of teaching. (Necessary
for promotion requests only)
*Promotion to Clinical Adjunct Professor: The candidate should have been in clinical practice a minimum of
ten years and displayed exceptional performance or have been engaged in funded clinically or public health
related research with a demonstrated record or research excellence and productivity. The primary
consideration will be the quantity and quality of the candidate’s contribution to medical education and related
activities.

Enclosure:

Documentation of Activities Form
Clinical Adjunct Appointment Request Form
Curriculum vitae template
SMPH appointment and promotion criteria

